




























2.4
Delegated Levels of Authority

The levels of authority for the approval of expenditure for the purchase of articles/works/
services that have been procured, in keeping with the Policy and Procedures, is summarised 
below.

VALUE of  
Purchase/Tenders

Authority

Up to TTD$30,000.00 Director, Finance and 
Administration

Up to TTD$100,000.00 Executive Director
TTD$100,001.00 - 
TTD$5,000,000.00

The Board on the 
recommendation of the 
Tenders Committee

2.5
Reporting Functions

Table 1 overleaf summarises the ACTT’s reporting functions and responsibilities, in relation 
to the Council’s operations.
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Annual Operating Budgets
Strategic Plan
Monthly/Annual Financial Reports
Annual Financial Statements
Monthly/Annual Performance Reports
Annual Audit Report
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Annual Administrative Report
Public Sector Investment Programme: Monthly, 
Quarterly, Bi-annual and Annual Reports
Freedom of Information Report
Contribution to the Ministry of Education’s 
(MoE’s) Budget Presentation/Achievement 
Reports
Confirmed Minutes of Board Meetings
Performance Monitoring Reports
Quarterly Reports on 1-year Action Plan
Litigation Quarterly Reports
Annual Procurement Plan
Quarterly Return of Award of Contracts Report































4.1.2 National Essay/Poster Competition 
for Secondary Schools and Tertiary 
Institutions

The Essay component of the competition 
targets secondary school students of Forms 
5 and 6 and undergraduate students of local 
registered and accredited institutions. It 
aims to foster an appreciation for issues 
related to quality assurance in higher 
education and create awareness of the impact 
on and benefit to students, institutions, 
society and the economy. In 2017, the theme 
for the competition was ‘Quality Assurance: 
safeguarding the interest of students at 
post secondary and tertiary education 
and training institutions’. As seen in Table 
2, twelve (12) secondary school students 
received awards in the ACTT’s National 
Essay Competition.

CATEGORY Winners, School

Form 5
1st place
2nd place
School Prize

Ruqayya Juman – Naparima Girls’ High School
Dipak Balladin – Naparima College
Naparima Girls’ High School

Form 6
1st place
2nd place
3rd place

Honourable Mention
School Prize

Khaleem Ali – Bishop Anstey High School East and Trinity College East
Emily Toolsieram-Maharaj – Naparima Girls’ High School
Kerneka Waldron – El Dorado East Secondary School
Amy Ramdath – Naparima Girls’ High School
Mary-Anna Boodhram – Naparima Girls’ High School
Bishop Anstey High School East and Trinity College East

Undergraduate
1st place
2nd place
3rd place

Honourable Mention

Lisa Thomas – The University of the West Indies (UWI), St Augustine
Sheryl-Lyn Ali – The University of the West Indies (UWI), St Augustine
Deborah Subran-Ganesh – The University of the West Indies (UWI), St 
Augustine
Renuka Singh – The University of the West Indies (UWI), St Augustine







4.3
Comparison of Major Achievements 
between October 1, 2016 – September 30, 2017 
and October 1, 2017 – September 30, 2018

DESCRIPTION October 1, 2016 –  
September 30, 2017

October 1, 2017 –  
September 30, 2018

Conferment of 
Institutional Title

None None

Registration • registered two (2) new  
   institutions
• re-registered eleven (11)  
   institutions
• denied initial registered  
   status to one (1) institution
• number of registered  
   institutions as at September  
   30, 2017 was fifty-five (55)

• registered one (1) new  
   institutions
• re-registered fourteen (14)  
   institutions
• number of registered  
   institutions as at September  
   30, 2018 was forty-one (41)

Institutional Accreditation • no institutions conferred  
   accredited status 
• number of accredited  
   institutions as at September  
   30, 2017 was thirteen (13):

– The University of the West  
   Indies, St Augustine Campus
– The University of Trinidad  
   and Tobago 
– College of Science, Technology  
   and Applied Arts of Trinidad  
   and Tobago 
– Arthur Lok Jack Graduate  
   School of Business 
– University of the Southern  
   Caribbean 
– Cipriani College of Labour and  
   Co-operative Studies 
– Caribbean Nazarene College 
– St Andrew’s Theological  
   College

• conferred continuing  
   institutional accredited  
   status on four (4) institutions
• number of accredited  
   institutions as at September  
   30, 2018 was thirteen (13):

– The University of the West  
   Indies, St Augustine Campus
– The University of Trinidad  
   and Tobago 
– College of Science, Technology  
   and Applied Arts of Trinidad  
   and Tobago 
– Arthur Lok Jack Global School  
   of Business 
– University of the Southern  
   Caribbean 
– Cipriani College of Labour and  
   Co-operative Studies 
– Caribbean Nazarene College 
– St Andrew’s Theological  
   College



DESCRIPTION October 1, 2016 –  
September 30, 2017

October 1, 2017 –  
September 30, 2018

Institutional Accreditation 
(cont’d)

– Trinidad and Tobago  
   Hospitality and Tourism  
   Institute 
– Tobago Hospitality and  
   Tourism Institute
– MIC Institute of Technology
– West Indies School of  
   Theology 
– UWI School of Business and  
   Applied Studies Limited 

– Trinidad and Tobago  
   Hospitality and Tourism  
   Institute
– Tobago Hospitality and  
   Tourism Institute
– MIC Institute of Technology 
– West Indies School of  
   Theology 
– UWI School of Business and  
   Applied Studies Limited

Programme Approval • approved sixteen (16)  
   programmes from accredited  
   institutions
• approved six (6) programmes  
   from registered institutions

• approved fifty-five (55)  
   programmes from accredited  
   institutions
• approved four (4)  
   programmes from registered  
   institutions.

Statements on 
Recognition 

• processed one thousand, one  
   hundred and thirty two  
   (1,132) Statements on  
   Recognition
• number of statements  
   processed as at September  
   30, 2017 - fifteen thousand,  
   one hundred and fourteen  
   (15,114)

• processed one thousand, one  
   hundred and eight (1,108)  
   Statements on Recognition
• number of statements  
   processed as at September  
   30, 2018 - sixteen thousand,  
   two hundred and twenty two  
   (16,222)

Equivalence Assessments • issued thirty-eight (38)  
   Equivalence Assessments

• issued thirty-two (32)  
   Equivalence Assessments

Workshops • hosted three (3) workshops  
   titled ‘Guide to the Self  
   Study Process’ for the  
   purpose of Continuing  
   Institutional Accreditation for  
   the following institutions:

– Arthur Lok Jack Graduate  
   School of Business – April 12,  
   2017
– University of the Southern  
   Caribbean – June 08, 2017
– MIC Institute of Technology –  
   July 21, 2017 

• hosted one (1) workshop  
   titled ‘Guide to the Self Study  
   Process’ for: 

– Tobago Hospitality and  
   Tourism Institute.



DESCRIPTION October 1, 2016 –  
September 30, 2017

October 1, 2017 –  
September 30, 2018

Workshops (cont’d) • hosted two (2) workshops to 
prepare External Evaluators to 
conduct evaluations on behalf 
of ACTT:

– External Evaluator Training –  
   October 17-19, 2016
– Report Writing for Team  
   Chairs – October 25 & 26,  
   2016

Special activities/projects • ACTT hosted the following  
   activities during quality  
   assurance month:

– Excellence in Higher  
   Education Awards Ceremony  
   on November 02, 2016
– 6th National Essay  
   Competition for Secondary  
   Schools and Tertiary  
   Institutions 
– 4th National Quiz on QA in  
   Higher Education and Training  
   for Secondary Schools 

• ACTT hosted the following  
   activities during quality  
   assurance month:

– Excellence in Higher  
   Education Awards Ceremony  
   on October 31, 2017 
– National Essay/Poster  
   Competition for Secondary  
   Schools and Tertiary  
   Institutions
– 5th National Quiz on QA in  
   Higher Education and  
   Training for Secondary  
   Schools

Staff Count • Management Team (6)
• Technical Staff (21)
• Administrative Staff (23)

• Management Team (6)
• Technical Staff (19)
• Administrative Staff (23)



ITEM 2017 2018 Variance Comments

INCOME
Government Subventions 16,543,300.00 12,747,875.00 (3,795,425.00)

Evaluation/Registration/
Certification Fees

911,768.00 48,665.00 (863,103)

Statements on Recognition Fees 233,191.00 228,658.00 (4,533)

Conferences and Workshops 471,727.00 61,400.00 (410,327.00) Consultancy 
services provided 
in Fiscal 2017

Total Recurrent Income 18,159,986.00 13,086,598.00 (5,073,388.00)

EXPENDITURE
Personnel Expenditure 253,742.00 675,000.00 (421,258.00) Board was 

appointed 
04.05.17

Goods and Services 16,272,234.00 14,415,201.00 1,857,033.00

   of which Contract Employment 10,679,322.00 9,184,036.00 1,495,286.00

Vehicles, Furniture, Fixtures & 
Equipment

9,188.00 184,690.00 175,502.00 8 Desktop 
Computers 
purchased in 
Fiscal 2018

Current Transfers and Subsidies 1,635,896.00 1,890,756.00 (493,044.00)

Total Recurrent Expenditure 18,171,060.00 17,165,647.00 1,005,413.00

Surplus/(Deficit) (11,074.00) (4,079,049.00) (4,067,975.00) Deficit funded 
from ACTT’s 
reserves









Sub-Head
Budget Releases

$

Actual 
Expenditure

$
Variances

$

Personnel Expenditure 675,000 675,000 -

Goods and Services
of which contract employment

10,845,738 
8,259,682

14,415,201 
9,184,036 

(3,569,463)
(924,354)

Minor Equipment - 184,690 (184,690) 

Current Transfers and Subsidies 1,227,137 1,890,756 (663,619)

Total Recurrent Expenditure 12,747,875 17,165,647 (4,417,772)



Revenue/Expenditure
Actual Amounts

$

Site Visit Fees 686,312

Registration/Certification Fees 210,905

Recognition Fees 228,658

Quality Assurance Month Supplement 45,600

Tender Fees 15,800

Interest Income 139,269

Less: Site Visit Expenses (820,446)

          Internal Staff Events (28,106)

Net Internal Revenue 477,992
























